
How to apply 
If you feel you are the right candidate for this position then please submit your full CV and covering letter to Clare Mortiboys, 
Sales and Marketing Manager, clare.mortiboys@cgceventcaterers.co.uk no later than 5pm on Wednesday 19

th
 February 2020 

 

 

 

 

 

 

 

 

 
 
 

 
 
 

Key areas of responsibility: 

 Work closely with the Sales and Marketing Manager to deliver the annual marketing plan 

 Liaise and build relationships with third party suppliers (designers, web developers etc.) ensuring that they are 
briefed effectively and that work is delivered on time, to the required standard and within budget 

 Plan, design and send email marketing campaigns to identified target markets, report and act on campaign 
results 

 Work closely with the in-venue teams in order to deliver design projects in a timely manner, as required. This 
will include responsibility for printed media and digital marketing collateral for Christmas and our own events 

 Develop regular internal communication to keep staff abreast of what is happening within the business 

 Create unique content for the company’s websites, news feeds and multiple social media profiles 

 Identify suitable industry awards and assist in writing entries 

 Assist with the implementation and management of online advertising campaigns 

 Maintain online directory listings for applicable venues/events 

 Represent the company at relevant industry events and exhibitions 
 
The ideal candidate must display the following skills: 

 Be qualified to CIM Certificate in Professional Marketing as a minimum, recent marketing degree preferred 

 Be highly organised, methodical, flexible and enthusiastic in their approach to work 

 Be able to work without close supervision and quickly learn new skills 

 Be able to demonstrate management of numerous initiatives at the same time 

 Be commercially aware with an understanding of the impact that effective marketing can have on the business 

 Have excellent verbal and written communication skills 

 Have attention to detail 

 Be creative and forthcoming with ideas and ways of working 

 Be passionate about delivering the best possible customer journey  
 

 
Role type: 

 Full time, permanent 

 Due to the nature of the events industry there will be a requirement to work some evenings and weekends 

 The role will require travel between venues/offices so own transport is a must 

 

FULL TIME MARKETING ASSISTANT 
We have an exciting opportunity for a creative and driven marketing assistant to join our team.  

The successful candidate will support the company’s Sales and Marketing Manager in delivering the annual 

marketing plan in order to retain existing business and attract new. The marketing assistant will be required 

to manage multiple campaigns for a number of venues across a variety of channels. 
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